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	CONFIDENTIAL – EMPLOYMENT APPLICATION FORM
PLEASE DO NOT INCLUDE ANY PERSONAL DETAILS THAT MAY IDENTIFY YOU

	POST APPLIED FOR:                                     
REFERENCE NO:            
Please refer to the guidance notes on the website on completing the application form and the interview process.  
a) Where did you first see this post advertised eg before viewing it on the CAT website?

     
b) Please note any dates you are not available in the month following the closing date:      



1. ELIGIBILITY FOR EMPLOYMENT 
Under the Immigration, Asylum and Nationality Act 2006, it is an offence to employ a person aged over 16 who is subject to immigration control, unless that person has current and valid permission to be in the UK and that permission does not prevent him or her from undertaking the work in question.

You will be required to provide valid specified original documents which establish that you are permitted to do the work we are offering and any offer of employment will be subject to proof of eligibility to work in the UK. 

Are you eligible to work in the United Kingdom?  Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

2. EMPLOYMENT HISTORY - PRESENT EMPLOYER (OR LAST EMPLOYER, IF NOT CURRENTLY EMPLOYED)
	Name and address of current employer
	     

	Job title
	     
	Hours per week
	     

	Start date
	     
	Leaving date
	     

	Reason for leaving
	     
	Notice period
	     

	Please give a brief description of your present main duties and responsibilities

	     



3. PREVIOUS EMPLOYMENT OVER LAST 10 YEARS MOST RECENT FIRST.  PLEASE INCLUDE ANY ROLES MORE THAN 10 YEARS AGO IF THEY ARE RELEVANT TO THE ROLE BEING ADVERTISED.
	Name and Address of employer
	From-To

(MM/YY)
	Position Held
	Brief description of main duties
	Reason for leaving

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


4. UNPAID/VOLUNTARY WORK (MOST RECENT FIRST)
	Name and Address of employer
	From-To

(MM/YY)
	Position Held
	Brief description of main duties
	Reason for leaving

	     
	     
	     
	     
	     


5. PLEASE PROVIDE DETAILS AND EXPLANATIONS FOR ANY GAPS IN EMPLOYMENT OR VOLUNTARY WORK
	Date
	Explanation



	     

	     


6. PLEASE LIST QUALIFICATIONS FROM SCHOOL, COLLEGE, UNIVERSITY OR OTHER INSTITUTE (MOST RECENT FIRST)
	From-To

(MM/YY)
	Qualification/ course title
	Subject 
	Grade

	     
	     
	     
	     

	     
	     
	     
	     


7. FURTHER TRAINING AND SHORT COURSES
	Name of study institution
	From-To

(MM/YY)
	Course/training title
	Qualification gained if applicable
	Skills learnt

	     
	     
	     
	     
	     


8. MEMBERSHIP OF PROFESSIONAL BODIES
	     


9. THIS SECTION IS FOR YOU TO DESCRIBE HOW YOU MEET THE ESSENTIAL & DESIRABLE CRITERIA FOR THE POST, AS SHOWN IN THE PERSON SPECIFICATION.   THE INFORMATION YOU PROVIDE IN THE NEXT SECTION WILL BE SCORED FOR THE PURPOSE OF SHORT-LISTING AND USED IN ASSESSING YOUR SUITABILITY FOR THE POST.  
It is important that you are explicit in your application about how you meet each of the stated essential and desirable criteria in the person specification. You are encouraged to give relevant and explicit examples, (obtained from the workplace, voluntary or community work, or any other appropriate situation) so that the panel are able to clearly identify how your knowledge, skills and experience match the essential and desirable criteria identified for effectively undertaking the post.

	Education and Qualifications (answer each point on the person specification)

	     


	Knowledge and Experience (answer each point on the person specification)

	     


	Aptitude and Skills (answer each point on the person specification)

	     


	Personal Attributes (answer each point on the person specification)

	     



10. TEACHING & RESEARCH (COMPLETE IF RELEVANT)
	Teaching 

	Type of Institution
	Level taught
	Group Size
	Method
	Length of experience

	     
	     
	     
	     
	     


11. RESEARCH (COMPLETE IF RELEVANT)
	Please give details of your research experience



	     



12. PUBLICATIONS (COMPLETE IF RELEVANT)
	Please list of your publications to date (most recent first)
PLEASE REPLACE YOUR PERSONAL DETAILS WITH ‘X’

	Date

MM/YY
	Where published


	Authors


	Title

	     

	     
	     
	     


13. CRIMINAL CONVICTIONS
13a) Have you ever been convicted of an offence that is not ‘spent’ under the Rehabilitation of Offenders Act 1974? If ‘Yes’ please provide details separately in a sealed envelope, returned confidentially to HR.
  No      FORMCHECKBOX 
     
Yes      FORMCHECKBOX 

13b) Do you have any prosecutions pending against you?  If ‘Yes’ please provide details separately in a sealed envelope, returned confidentially to HR
  No     FORMCHECKBOX 
 
Yes      FORMCHECKBOX 

13c) In addition, certain posts, predominantly those posts which include working with children, vulnerable adults and financial management, as indicated on the job description are exempt from the Rehabilitation of Offenders Act 1974.  Applicants for such posts are required to declare all criminal convictions, spent or unspent.  If this applies to you, please provide details separately in a sealed envelope to HR marked ‘private & confidential for attention of HR Officer only’.  A successful candidate for such a position will be asked to apply for a criminal records disclosure (CRB).

Please complete the following forms and return with your application:

· Personal Details & References

· Equality & Diversity
Please return your completed application and any accompanying documentation in PDF DOCUMENT format to arrive by 12pm (noon), (unless specified otherwise on Job advert) on the closing date by email to vacancy@cat.org.uk, with the post applied for in the subject header, or by post: to the HR Office, Centre for Alternative Technology, Pantperthog, Machynlleth, SY20 9AZ. 
If you don’t receive an acknowledgement of receipt within 2 working days, please call 01654 705955 to check that your application has been received.
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