
 

 Centre for Alternative Technology 

Academic Council Meeting Minutes January 2025 

Item           

1. Welcome, Introduction and Apologies 

Attendance: Adrian Watson (AW), Katherine Barclay (KB), Rebecca Kent (RK), Lucia Galvez Bravoe 

(LGB), Sophia Robinson (SR), Alice Fleet (AF), Jon Morgan (JM), Jane Fisher (JF), Tim Coleridge (TC), 

Tom Morrissey (TM),  Poppy Silk (PS), Oliver Grant (OG), Teresa Serrano (TS)  

Apologies:  

Minutes of the Previous Meeting Approved 

 

2. Matters Arising: 

From October 2023 

ACTION: Meeting with Alis Rees to be rescheduled for Reps (JB) chase up ahead of 

September JB chased with Alis 21/10, chase again, Poppy to put student interested in 

touch with Alis PS 

ACTION: Make sure that all students are aware of AR7407 and AR7408 marking 

turnaround changes and happy with them, before we make them (CM) being completed 

for September CM waiting for new cohort to arrive before discussing with students CM 

COMPLETED 

ACTION: Submit changes to UEL for next year formally (CM) after checking in with 

students CM to discuss with TS once above action completed CM COMPLETED  

 

From January 2024 

ACTION: MArch programme, showcase best of students work at the UEL show in London. 

(AC/CM/AW) to be looked into (TS) ongoing for summer 2025 cohort CM/TS  discussion 

ongoing with TS, timing doesn’t work with final submission but could use last years work 

at next years show CM exhibition normally organised closer to show date so will liaise 

with CM TS Ongoing, CM to liaise with TS to arrange June 25 show CM 



 

 

From April 2024 

ACTION: two expressions of interest for EDI rep passed to EDI group. Waiting to hear 

back from PB group did not decide on student reps. The suggestion has been put forward 

to accept both (one from M.Arch and one from MScs) and for them to take it in turns to 

attend meetings. EDI group meeting proposed for next week (6th Feb) to finalise. CM 

Action: report outcome at April AC meeting CM 

ACTION: look at submission rates for part 2 of 7501CATSCI module (JB/JF) module 

changed, will look at for January AC JB looked at data for this academic year, 11% for 

September and 12% for November [data from Jane to enter] so the changes hasn’t made 

an impact JF  

Action: review against UEL at April AC TC/JF 

ACTION: check module development plan JB/JF follow up for January AC AW codes at 

end of document only relates to UEL JF 

Action: need to review this for LJMU modules JF/AW 

ACTION: continue to discuss student working weekends with wider CAT Team FH/TC 

weekends advertised to students and sign-up forms sent out, first one 8/9th February. 

Holly Owen (Volunteer Manager) overseeing DONE 

ACTION: AW to contact DM separately to discuss this library progress moving slowly 

when Anna Poston is onsite, two students due to graduate early next year with librarian 

experience offered to come help once they submit their dissertation to help with this. 

AW ongoing, review and report back at April AC AW 

From October 2024  

ACTION: Look into show in the north for next summer CM Ongoing, CM to liaise with TS to 

arrange June 25 show CM 

ACTION: Complete administrative process for changes to module feedback CM 

COMPLETED 

ACTION: Report back to AC in January on status of the Josh Browne fund AW see report, 

£7170 allocated funds, £4029.90 awarded so far. Will continue to report on this at AC until 

summer JB  



 

ACTION: speak with student body as to whether a loan or grant would be preferable 

IT/Reps could students be asked to repay it when they are able to post study JM 

previously used it as a loan with an interest free payment plan AW if it worked as a loan 

before maybe it should go back to that next year RK it changed to grant due to closure 

of the eco cabins to bridge the gap over winter, students who couldn’t afford to stay in 

the WISE building but couldn’t afford to pay it back JB was last minute change to close 

cabins, move back to loan next academic year to maintain pot of money for future years 

AW  

ACTION: Review LJMU Assessment and Feedback Policy AW not many changes to note, 

will present this to staff at all day meeting 17th February and produce response from 

GSE to reflect changes AW 

ACTION: report back to April AC meeting with GSE response to policy AW 

 

3. Matters Arising April 2024 

3.1. Policies  

Harassment and Sexual Misconduct Policy  

OFS have introduced the requirement for this policy at all universities, LJMU 

developed their own which stated partners must either follow this or produce their 

own. The policy presented today is majorly based on the LJMU version but with some 

changes to reflect specifics at CAT. This policy is currently a draft as it relates to staff 

and volunteers at CAT therefore must go through CAT HR and trustees before being 

signed off. Policy is presented here today for comment from AC before this process 

begins. [policy presented in detail] AW request for input from the whole of AC 

especially regarding wording/phrasing. Currently following LJMU policy until this is 

approved AW consideration for students conducting studies away from CAT/overseas, 

handling aggression etc. is this policy planned to cover these too or is another policy 

needed for this TC this would mostly be covered during dissertation process through 

the health and safety considerations, direct students towards this policy which will 

support that. Will look into the bystander training and how we can offer this more 

widely to students. Has there been a response at LJMU to this policy? AW no response 

yet LGB UEL have their policy on the website so CAT could take this to review against 



 

TS 2 weeks for comments from AC on the policy before it is presented to HR/trustees 

AW 

ACTION: present policy to HR and trustees once any edits made AW 

ACTION: look into Bystander Training for staff and students AW 

Sudden and Severe Change of Circumstances Policy 

Policy hadn’t been updated in some time, so bringing this in line with other policies 

specifically EC policy which sits alongside this. Policy is for cancelling modules at last 

minute or claiming a refund for accommodation/food, changing registration or moving 

between validating universities AW some confusion as to how this policy works, how 

does it work if you get ill the week before the module and can’t attend? AF this policy 

is for claiming a refund or cancelling the invoice if the module cannot be 

taken/attended. Minor illness could change to distance learning rather than cancel 

completely JB confusion with the use of ‘1 week after booking date’ TC ‘booking date’ 

is the start date of the booking – the date of arrival onsite JB maybe revisiting the 

wording of the policy to make this clearer RK consideration needs to be made in line 

with maternity, paternity and adoption policy TC yes, that would be pre-empted, this 

policy is more for last minute changes AW 

ACTION: revisit wording to make sure it is clearer JB/AW  

Progression Policy 

Updating policy to reflect recent changes at both universities. Upper time limits, 

workload and credits per year, ARB requirements for 50% pass in every component for 

MArch students, RDP as part of ARD module prerequisite of the dissertation module, 

mark changes at assessment boards and study breaks AW contradiction of two sentences 

in section 4 about whether you need to have passed core modules to continue on the course 

JF will clear up the wording, should be that the material in one module isn’t a prerequisite AW 

separation of the ARD and RDP – what is successful? 50% pass of the RDP or passing the full 

ARD module? JF the component RDP must be passed rather than the whole module, if not 

50% on RDP they need to resubmit it informally AW instances occur where the student 

doesn’t know they haven’t passed a module until others have been taken. Do we have another 

limit at 120-180 credit step JF LJMU require minimum of 45 credits per year so some students 

do need to trail 1 module along with dissertation but cannot be ARD JB that isn’t what the 

wording of the policy states JB will review this AW  time limits for study, difference between 

UEL and LJMU TC yes, this is based on the university regulations AW study breaks – recent 



 

incident of a student being put on intermission when they didn’t want to be due to them not 

taking any modules so should be worded clearer to say this TC the norm isn’t for it to be 

automatic, it only happens that way if the student isn’t in contact JB the ARD discussion, 

wording suggests formal review of the work which is not what happens its an unofficial 

improvement of the RDP that is required TC again will tweak wording AW 

4. University Partner Updates  

LJMU  

In conversation with JB and JF regarding issue with NVivo – received reply from IT with lots of 

questions so awaiting answer LGB 

UEL  

No updates to report TS  

MEQ data at the board was just raw data produced by Student Support team, should go 

through the system but don’t have access TS we used the questions provided by the quality 

team but made our own form as our students don’t have access to this JB programme 

leaders don’t have any access to the system either TC will speak to the quality team to look 

into this more TS end of module responses are so small, 6/25 modules and only 19 

responses overall so very meaningless data. We rely more on face to face qualitative 

feedback data TC understand the difficulties, UEL improving year on year, present it to 

students during each lecture or face to face TS the questions we have refer to assessment so 

we can’t ask them until the end of the module JB will look into this to see how the system 

differs for partners as doesn’t usually ask about this TS CAM report is underway, quicker 

feedback loop is better as can close the feedback loop at CAM level especially using the 

module development plans TC 

ACTION: look into this further and report back to TC/JB TS 

5. Programme Leader Reports: 

Minutes of Programme Committee Meetings   

MArch 

CM not present, Committee Meeting took place on 28th January.  

MSc 



 

Discussion about onsite facilities, student rep training including guidance notes produced by 

CM (will be updated for MSc), discussion on increasing impact of students work such as 

writing up in clean slate magazine/website, volunteering with innovation lab now underway, 

clarity on fees for CPD modules, departure day and facilitating lift shares and guest lecturers 

TC 

MSc Reps have made a document with all current feedback from students including actions 

which JB/TC will monitor and respond to throughout the year TC will come to Programme 

Committee with further feedback, mostly positive, key issues are Eco Cabins and resource 

issues on LJMU side. Responses such as providing science direct which is very much 

appreciated, and the reading being provided being accessible. Issues arise with products such 

as DigiMaps which you can’t purchase as an individual AF have discussed mapping with the 

LJMU librarians as it is a difference in service between UEL and LJMU, Alexandra Hamer is 

providing workshops on GIS and using free access resources for mapping TC can we signpost 

the LJMU librarians’ advice AF 

ACTION: circulate LJMU librarians’ comments to wider student body TC 

Reinforce concern over Eco Cabins and an update would be appreciated from SMT on this JM 

we will share information as soon as we have any AW 

Programme Leader Comments 

MArch  

ARB competency mapping ongoing. No movement yet on looking at CIAT recognition (will 

return to in due course). Not yet developed a part 3 proposal, as ARB not accepting such 

proposals at the moment, but will aim to progress this during the coming year CM 

James Warne of Inhabit group has now moved to work for Buro Happold, so the space in 

London at inhabits offices is no longer available. No Northern venue identified yet CM 

MSc  

Software Access 'Texthelp Read and Write' or 'Dragon' for CAT students from UEL or LJMU 

for students with ALN. Don’t appear to be available to our students, is this something that 

could be made available? TC 

ACTION: TC to email TS with the software for checking at UEL TC 

Working on CME (JF) and CAM (TC) reports which are ongoing currently 



 

No easy way to find individual student when anonymously marking as they show as student 

1, student 2 etc. TC 

Academic Misconduct Hearings  

None 

6. Any Other Business  

Turnitin similarity reports generation – if students submit a draft then override it with a new 

draft it can take 24hrs or even several days to come back TC no issues aware of at UEL side, 

might be issues with platform, maybe contact IT to see if there is an issue TS  

ACTION: will speak with UEL IT to see if there is an issue or if it just prioritising new 

submissions TC 

Discussions with UEL regarding submitting CAT dissertations to UEL online archive. Limited 

spaces and must be at distinction level. LJMU is just PhD and MPhil level. Can submit these 

to the national library instead? AW 

ACTION: review dissertations to submit to UEL library AW 

7. Date of Next Meeting 

10am Wednesday 30th April 2025  


